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I-9 AUDIT SHEET

An I-9 audit was performed by _______________on ________ for ____________

EMPLOYEE NAME:  _______________________________________________

STATUS OF FORM I-9 AT AUDIT
[bookmark: Check1]Form I-9 located	|_|  Yes	|_|  No
Form I-9 completed correctly	|_|  Yes	|_|  No
    All supporting documentation (IDs) attached	|_|  Yes		|_|  No


CORRECTIVE ACTION TAKEN
|_|  No corrective action needed.  
|_|  Form was not located.  A new form was completed on _______________________.
|_|  Supporting documentation was not located; photocopies made on ______________.
|_|  Other corrections made on form.
Comments:
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	
___________________________________________	________________
_____________________, HR Manager	Date
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